
Guide to Completing the CMS 116 CLIA Form 
For New Secondary Sites Application

All information must match your laboratory license online application to avoid delay. For a new secondary site online 
application, refer to the user manual for “Multiple Sites” “Add a New Secondary Site” at cdph.ca.gov/OnlineAppHelp

Mark this option. Specify: 
“Add secondary site”

and enter the effective date.
1

Enter the primary site’s 
information. 2

Enter the CLIA ID of 
the primary site.3

Enter the business 
information.4

Select the certificate type 
of the primary site.5

Make sure you are using the latest 
version by downloading the form 
from: cdph.ca.gov/LFSLabForms
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Enter primary site’s 
information. 6

Complete Section V. 7

Enter the secondary site 
information. 8

If the space is not sufficient, you may 
enclose a spreadsheet with the same 
format or use LAB 144B form which 
you can download from:
cdph.ca.gov/LFSLabForms
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If primary site is Waived, 
complete Section VI. 9

If primary site is PPMP, 
complete Section VII. 10
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If primary site is COC/COA,
complete Section VIII. 11

Enter the primary site’s 
“Total Estimated Annual Test Volume.”
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Complete Section IX with the 
primary site’s information. 12

Do not skip this question to 
avoid delay. 13

Complete Section X
if applicable. 14

Sign and date this form. 15
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